
 
 

Wedding Receptions at the Princes Hall – Information for Hirers 
 

 
 
General Information 

 
• The Princes Suite is licensed for up to 100 people. The Tichbourne Suite is licensed for up to 50 

people. The two rooms have interconnecting doors that allow access between the Suites. Used 
together, the maximum capacity is 150 guests.  

 
• Depending on your preferred layout, the Princes Suite can seat up to 80 guests for a sit down 

meal. The Tichbourne Suite can seat up to 40 guests for a sit down meal.   
 

• Rooms for wedding receptions are hired out from 2pm – 12.30am. However, we are usually able 
to accommodate changes to these times.  

 
• A Steward will be based in the foyer area. They will welcome guests and be on hand during the 

evening should you require any assistance.   
 

• There is a member of the Princes Hall’s staff on duty at all times.  
 

• You are permitted to decorate the rooms with banners, streamers and balloons. Please use bluetack 
and sellotape but not pins. There are hooks in the ceiling that can be used to hang balloons and 
streamers. 

 
• At the end of the night please take with you anything you wish to keep and leave the room tidy. 

We are responsible for cleaning the room and putting away the tables and chairs.  
 
 
Catering and Bars 
 

• You are not permitted to bring in your own food or drink. All catering must be provided by the 
Princes Hall’s in house caterers, H H Clark Caterers Ltd. They can be contacted on 01252 514217, 
email info@clarkcaterers.co.uk or see www.clarkcaterers.co.uk 

 
• The bar closes at 11.30pm. It is possible to have a bar extension but this is at the discretion of the 

Princes Hall management and must be arranged before the day of the function.  
 

• If guests look under 21 years of age, they will be asked for ID before being served at the bar.   
 

• We are happy for you to bring in your own wedding cake. The Caterers can provide a cake stand 
and knife if required.  

 
• We can supply rectangular tables, (4ft and 6ft in length), but do not have round tables. These can 

be hired in at an extra cost.  
 

• We are able to provide an easel and stand to display wedding reception table plans. 
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DJ’s / Entertainment 
 

• We can provide background music via our PA system in the Princes Suite during your sit down 
meal.    

 
• You are welcome to bring in your own disco / live band / entertainment. We will need to see a 

copy of their public liability insurance and PAT TEST certificates before the day. 
 

• It is possible to drive down the side of the Princes Hall and unload through the double doors into 
the Princes Suite. DJ’s / entertainers are able to keep vans parked in this location for the evening.   

 
• If your reception is on an evening when there is a show taking place upstairs, you will have to 

keep your disco to a reasonable level until the show has finished.  
 

• Smoke and bubble machines are not permitted.  
 

• It is recommended that disco’s / live music / entertainment finish half an hour before the room has 
to be cleared, allowing enough time to pack away equipment. 

 
 
Parking 
 

• If available, you will be given 3 permits to park cars in the staff car park to the left of the building. 
It may be possible to increase this number depending upon what other events are taking place.  

 
• Guests can park in the nearby Warburg car park. Charges apply at the weekends and during  

evenings.  
 
 

Payment 
 

• A £300.00 room hire deposit is due at the time of booking. The balance is payable one month 
before the date of the wedding reception. If full payment is not received by the agreed date, then 
the function will be cancelled and the deposit retained by the venue.  

 
• Payments can be made in person at the Box Office, by credit or debit card over the phone by 

calling 01252 329155, or by cheque. Cheques should be made payable to Rushmoor Borough 
Council and sent to Princes Hall, Princes Way, Aldershot, Hampshire GU11 1NX.  

 
 


